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DMus Procedures


UNIVERSITY OF CAPE TOWN

PROCEDURES FOR THE DOCTORAL DEGREES BOARD (DDB): DMUS CANDIDATES

1.
INITIAL APPLICATION

An intending candidate must approach the Director of the SA College of Music. In the case of the DMus by Composition and Thesis, the intending candidate must submit for consideration (a) a portfolio of published compositions and (b) a provisional research proposal. In the case of the DMus by Performance and Thesis, the intending candidate will be required to (a) audition with a recital programme of at least forty-five minutes duration, and which will include at least one large-scale work such as a sonata, suite, variations or a set of character pieces or jazz or ethnomusicological equivalent and (b) submit a provisional research proposal. Thereafter, with the permission of the Director, the intending candidate must submit a formal application to the Dean of the Faculty or Faculty Higher Degrees Committee on the prescribed application form, together with: (i) an outline of the composition to be presented (which will normally be a large-scale work such as a symphony, opera, oratorio or jazz or ethnomusicological equivalent) or the proposed programme of performances, (ii) and the research he/she proposes to undertake and, where possible, a provisional thesis title.

The candidate’s application must (a) clearly reflect a cohesive structure in the choices of repertoire or compositional portfolio and thesis, and (b) as such, constitute a substantial contribution to musicological research and performance or compositional practice.

The Director must submit his/her recommendation on the application form, together with a name of a supervisor or supervisors. An external supervisor may not be the sole supervisor, i.e. a member of staff must be involved in a supervisory capacity. A candidate may not be admitted if there is no suitably qualified internal supervisor in the University.

Registration:

(a)
A candidate who holds one of the qualifications listed in paragraph 2(c) below and whose research proposal is approved by the head of the department concerned may be registered by the Dean acting on behalf of the Faculty Board, after which the candidate's details will be included in a DDB Chair's Circular for approval of his/her registration by the Board. If approved, the DDB officer will inform the candidate that his/her candidature has been accepted.

(b)
A candidate who holds one of the qualifications listed in 2(c) below but who has not submitted a satisfactory research proposal may be permitted to register provisionally for one semester, at the end of which period a formal research proposal must be submitted for approval by the Dean or the Faculty Higher Degrees Committee, after which the candidate's details will be included in a DDB Chair's Circular for approval as above.

(c)
If the Dean is not satisfied that he/she is able to register a new DMus applicant in terms of (a) above, but nevertheless wishes to support the application, he/she should submit his/her recommendation to the Faculty Board through a Dean's Circular. If this recommendation is approved it will be submitted to the DDB for consideration as soon as possible. Such applicant is not to be registered unless the Board's decision is favourable.

The candidate's abridged proposal of research and creative work is included in the DDB Chair's Circular. Copies of all proposals are available for inspection by members of the Board either in the Faculty office or the DDB office.

2.
ADMISSION AND REGISTRATION REQUIREMENTS

Senate has approved the following as guidelines for the DDB:

(a)
Except by permission of Senate, retrospective registration for the degree of DMus will not be allowed. The DDB acts on behalf of Senate in this regard.

(b) The two year minimum registration period for the DMus degree requires that a candidate has been registered as a DMus student on 1st May on at least two separate occasions. (The DDB office will inform each DMus candidate, on admission, of the earliest date at which the candidate may graduate given unbroken registration).

(c)
The following admission requirements are applicable to prospective candidates wishing to register for the degree of DMus:

(i)
a recognised master's degree;

or

(ii)
a recognised honours bachelor's degree or a recognised four-year bachelor's degree; plus at least one year's registration for an approved master's degree subject to recommendation by the Director and supervisor(s);

or

(iii)
a recognised three-year bachelor's degree plus at least two years' registration for an approved master's degree subject to recommendation by the Director and supervisor(s);
or

(iv)
in special circumstances, at the discretion of the Senate, an approved bachelor's degree or qualification recognised by the Senate as equivalent.

3.
RE-REGISTRATION

An application for re-registration of a DMus candidate will only be accepted if the Director, in consultation with the supervisor, makes a formal recommendation to the relevant Faculty Board that the student be allowed to re-register. This recommendation must include a joint statement by the supervisor and candidate that progress in the preceding year has been satisfactory and may also include a proposal that a different supervisor be appointed if circumstances render this necessary.

A candidate must renew his/her registration annually, not later than the last Friday in March each year in order to satisfy the requirements of the rules regarding period of registration.

The DDB will bring to the attention of the Dean concerned the names of candidates who have been registered for longer than five years. In respect of these candidates, the Dean must contact the Director and supervisors to obtain progress reports. The Dean must consider these reports and formulate a proposal to the DDB as to whether or not the candidate should be permitted to re-register.

4.
SUBMISSION OF PERFORMANCE REQUIREMENTS (DMus by Performance and Thesis)

(a)
Qualifying Recital: A candidate for the degree by performance and thesis will be required to pass a qualifying recital within the first six months of registration.  The qualifying recital shall count as one of the recitals required for the degree.

(b)
The programme of performances must be compiled using the following guidelines:

(i)
an instrumentalist is expected to give five performances which consists of four recitals and one concerto;

(ii)
a vocalist is expected to give five performances;

(iii)
a jazz candidate is expected to give five recitals;

(iv) a candidate in the field of accompaniment or chamber music is expected to give five recitals;

(v) a candidate in the field of ethnomusicological performance is expected to give five recitals.

The combined duration of the programmes is expected to be between five and six hours. All performances must reflect (a) a cohesive structure in the choice of repertoire and thesis, and (b) the highest level of specialisation in the chosen field.

(c)
All performances must be recorded.

(d)
Candidates must summit electronically for approval, at least two months prior to any performance, a programme of works to be performed. The submission must include full details of the works and composers; if the performance of a new or obscure composition is to be considered, a score of the work must accompany the request for approval.

(d)
The DDB may permit a candidate to substitute a professional engagement for one or more of his/her performance(s).

(e)
The DDB may permit a candidate to submit for examination high quality audiovisual recordings of approved performances for not more than two of his/her approved programmes where these take place away from Cape Town.

It must be noted that the performances may be replayed for examination only once and that the performances must be completed before the thesis may be submitted.

5.
SUBMISSION OF COMPOSITIONS (DMus by Composition and Thesis)

The candidate will be expected to submit his/her composition(s) only when his/her supervisor agrees to its submission, but the University will not insist on the approval of the supervisor before accepting submission of the composition(s). The compositions must show evidence of musical imagination, creative ability and mastery of technique; where any part of the composition(s) is written in an indeterminate manner, a fully-realised version of that part must be provided.

It must be noted that the composition(s) may be revised and re-submitted for examination only once and that the composition(s) must be completed before the thesis may be submitted.

6.
SUBMISSION OF THESIS

It is the responsibility of the candidate to decide when he/she is ready to submit his/her thesis (subject of course to the rule that a student may not graduate unless he/she has been registered as a DMus candidate for at least two years [see 2(b) above]). In general, the candidate will be expected to submit his/her thesis only when his/her supervisor agrees to its submission, but the University will not insist on the approval of the supervisor before accepting submission of the thesis. It must be noted, however, that a thesis may be revised and re-submitted for examination only once.

The cardinal requirement for a DMus thesis is that it be an original, coherent and consistent body of work which reflects the candidate's own efforts and not that of other persons (excepting in the case of items in relation to which the candidate's indebtedness is clearly acknowledged, and where these do not form a major part of the thesis and are included only for good contextual reasons). It follows that although pre-publication is encouraged, the DMus thesis cannot be merely a collection of published papers. Furthermore, published papers shall not be included as annexures or inserts.

A DMus thesis may not be more than 60 000 words in length, unless the Dean (acting after consultation with the supervisor) approves a request by the candidate to exceed this limit. Where a Dean allows a longer thesis he/she may stipulate a maximum number of words for the thesis. Where a Dean allows a longer thesis, he/she must inform the Doctoral Degrees Board of the fact and of the stipulation made. 

7.
DATES FOR SUBMISSION OF THESIS

A candidate may submit his/her thesis at any time during the year. Where a candidate intends to submit a thesis for examination in the hope of the award of the degree at either a June or December graduation ceremony, he/she must inform the DDB office, in writing, of his/her intention to do so by not later than 10 January or 20 June as the case may be and then submit his/her thesis to the DDB office not later than 15 February or 15 August respectively.

In spite of the foregoing, and every effort to be of maximum service to candidates, the University does not undertake to reach a decision on the award of the degree by any specific date.

8.
COMMITTEE OF ASSESSORS

The DDB shall appoint a Committee of Assessors, which shall consist of:

(a)

Two or three permanent core group members.  These permanent members should be Faculty members with proven experience as supervisors and examiners, and are to be appointed by the DDB on the recommendation of the Dean, for three year, renewable terms of office. 

(b)

The Dean, or, if the Dean is a core member, the Deputy Dean, or if both the Dean and Deputy Dean are core members, a nominee of the Dean, shall chair the COA.

(c)

The HOD, or if the HOD is a core member, a nominee of the HOD. 

(d)

If required, one or two members with experience in the subject area of the thesis, composition or performance. 

(e)

The supervisor(s) as (a) non-voting assessor member(s). 

(f)
If a member of the COA is appointed as an examiner, his/her membership lapses and a replacement is appointed.

9.
PROCEDURES AFTER RECEIPT OF NOTIFICATION OF INTENTION TO SUBMIT A COMPOSITION OR PORTFOLIO OF COMPOSITIONS FOR EXAMINATION

(a)
The Director of the SA College of Music will convene a departmental Higher Degrees Committee to consider potential examiner’s names, after which the matter is referred to the Faculty COA.

(b)
The COA, after consideration of potential examiners' names approved by the HOD, will nominate at least three examiners and two alternates for approval by the DDB. The most appropriate and best examiners should be chosen; a supervisor is excluded from examining. An examiner should preferably not have had prior contact with the candidate's work. Normally two examiners from the same institution should not be appointed. Where there has been prior contact between a candidate and an examiner nominated by a COA, this must be reported by the COA to the DDB. The nomination of examiners should not be discussed with or disclosed to the candidate.

(d)
The Chair of the DDB will approve the examiners on behalf of the Board and will refer any nominations requiring further consideration to the Board. After approval, the DDB officer will invite examiners to act and will, after examiners have indicated their acceptance, send the composition copies together with the formal letters of appointment.

(e)
In the event that examiners, and subsequently the alternates, are unable to act, the DDB officer will request further nominations from the Chair of the COA.

(f)
To speed the process and to obtain the best examiners, supervisors may, with the approval of the HOD and Dean, contact prospective examiners asking if they are available for nomination.

10.
PROCEDURES AFTER RECEIPT OF NOTIFICATION OF INTENTION TO PRESENT A PERFORMANCE FOR EXAMINATION

(a)
The Director of the SA College of Music will convene a departmental Higher Degrees Committee to consider the performance programme and potential examiners’ names, after which the matter is referred to the Faculty COA.

(b)
The COA, after consideration of potential examiners' names approved by the Director, will nominate at least three examiners and two alternates for approval by the DDB. The most appropriate and best examiners should be chosen; a supervisor is excluded from examining. An examiner should preferably not have had prior contact with the candidate's work. Normally two examiners from the same institution should not be appointed. Where there has been prior contact between a candidate and an examiner nominated by a COA, this must be reported by the COA to the DDB. The nomination of examiners should not be discussed with or disclosed to the candidate.

(c)
The Chair of the DDB will approve the examiners on behalf of the Board and will refer any nominations requiring further consideration to the Board. After approval, the DDB officer will invite examiners to act and will, after examiners have indicated their acceptance, send the performance programme together with the formal letters of appointment.

(d)
In the event that examiners, and subsequently the alternates, are unable to act, the DDB officer will request further nominations from the Chair of the COA.

(e)
To speed the process and to obtain the best examiners, supervisors may, with the approval of the HOD and Dean, contact prospective examiners asking if they are available for nomination.

11.
PROCEDURES AFTER RECEIPT OF NOTIFICATION OF INTENTION TO SUBMIT A THESIS FOR EXAMINATION

(a)
The Dean of the relevant Faculty will convene the COA.

(b)
The COA, after consideration of potential examiners' names approved by the HOD, will nominate at least three examiners and two alternates for approval by the DDB. The most appropriate and best examiners should be chosen and with particular care when the thesis is multi-disciplinary. A supervisor is excluded from examining. An examiner should preferably not have had prior contact with the candidate's work. Normally two examiners from the same institution should not be appointed. Where there has been prior contact between a candidate and an examiner nominated by a COA, this must be reported by the COA to the DDB. The nomination of examiners should not be discussed with or disclosed to the candidate.

(c)
The supervisor will submit a brief report to the DDB officer, which should be sufficiently specific about the subject matter of the thesis to assist a potential examiner in his/her decision whether or not to accept appointment as such. If appropriate, the supervisor may provide a separate report (for the information of the COA and DDB only) on factors, other than personal ones, which may have affected the writing of the thesis.

(d)
The Chair of the DDB will approve the examiners on behalf of the Board and will refer any nominations requiring further consideration to the Board. After approval, the DDB officer will invite examiners to act and will, after examiners have indicated their acceptance, send the thesis copies together with the formal letters of appointment.

(e)
In the event that examiners, and subsequently the alternates, are unable to act, the DDB officer will request further nominations from the Chair of the COA.

(f)
To speed the process and to obtain the best examiners, supervisors may, with the approval of the HOD and Dean, contact prospective examiners asking if they are available for nomination.

12.
REPORT FORM FOR EXAMINERS

1.
Examiners will be asked for a recommendation on the thesis by indicating one of the following:

(a)
that the candidate be awarded the degree and no corrections need be made to the thesis, with the exception of minor, typographical errors;

(b)
the candidate should be awarded the degree subject to specified changes being made to the thesis to the satisfaction of the Doctoral Degrees Board;

(c)
although the thesis does not meet the required standard, the candidate should be invited to do further work if necessary, revise and resubmit the thesis for re-examination by the examiners;

(d)
the degree should not be awarded to the candidate.

In addition, examiners will be asked for a formal report on the thesis, which should be sufficiently detailed to allow the COA to reach an informed judgement.

2. 
Examiners will be asked for a recommendation on the composition or portfolio of compositions by indicating one of the following:

a) the composition(s) should be passed, no corrections; 

b) the composition(s) should be passed, subject to specified changes;

c) the composition(s) should be revised and resubmitted for re-examination;

d) the composition(s) should not be passed.

3.
Examiners will be asked for a recommendation on the performance by indicating one of the following:

(a)
the performance should be passed;

(b)
part of the performance should be replayed;

(c)
the entire performance should be replayed;

(d)
the performance should not be passed.

13.
DISCLOSURE OF EXAMINERS' REPORTS TO CANDIDATES AND ANONYMITY OF EXAMINERS

(a)
In the letter of invitation, examiners are informed that it is the normal practice of the DDB to make the contents of examiners' reports available to the candidate when the examination has been completed and the DDB has decided whether or not to award the degree. However, discretion to vary this practice rests with the Board.

(b)
Examiners are also informed at this stage of the normal practice of the DDB, which is to disclose the names of the examiners to the candidate when the decision to award the degree has been made. The examiner is asked to indicate in his/her reply whether or not he/she wishes his/her identity to be known.

(c)
It is the policy of the DDB not to reveal the names of examiners (who have agreed to such disclosure) until the decision concerning the award of the degree has been made by the DDB.

14.
PROCEDURE ON RECEIPT OF EXAMINERS' REPORTS

When all the examiners' reports for the composition and performance components have been received, the DDB office will send them to the relevant Committee of Assessors for consideration and recommendation.

For the final component of the DMus degree, namely the thesis, the COA should report to the DDB within two weeks of receipt of the examiners' reports. The report must be submitted on the prescribed form, together with the results of the composition or the performance components, and list one of the following recommendations:

(a)
the degree be awarded;

(b)
the candidate should be awarded the degree subject to a number of specified changes deemed necessary by the Committee of Assessors being made to the thesis; to the satisfaction of the DDB

(c)
although the thesis does not meet the required standard, the candidate should be invited to do further work if necessary, revise and resubmit for re-examination by the examiners;



(it must be pointed out to the candidate that he/she may do this once only.)

(d)
the degree should not be awarded to the candidate;

When the examiners disagree, the COA may recommend one or more of the following procedures but when the examiners disagree and only one examiner recommends (c) or (d), the COA shall recommend one or more of the following procedures:



(i)
the appointment of a fourth examiner who would be invited in the usual manner;



(ii)
the appointment of an external assessor who would read the thesis and all the (unnamed) examiners' reports and would report on the thesis;



(iii)
an oral examination;

(iv) that the thesis be revised and re-examined by the dissenting examiner.

The report of the COA should be sufficiently comprehensive to convey to the DDB the reasons for the recommendation of the COA and, where the examiners disagree, shall include a formal record of the COA meeting.

The report, together with the examiners' reports must be submitted by the DDB officer to the Chair of the DDB for approval on behalf of the Board, or circulated to the Board for its approval, or put to a meeting of the DDB for its consideration.

No hint of the result or of examiners' names should be given to candidates until the DDB has taken a final decision.

A video conference between a dissenting examiner and candidate may be permitted.  This procedure is to be utilised in exceptional cases only, after all the above processes have been followed, including the appointment of an external assessor, and where the external assessor recommends that a video conference is necessary in order to reach a conclusion.

15.
PROCEDURES FOR CONVENING A VIDEO CONFERENCE 

A video conference between a dissenting examiner and candidate may be recommended by the Committee of Assessors in exceptional cases only, where the COA is unable to make a firm recommendation to the Board but has satisfied itself that all due processes had been followed, including the appointment of an external assessor and where the external assessor suggests that verbal interaction between the dissenting examiner and candidate is necessary to reach a conclusion.  This step should not form part of the regular examination process but is to be used for clarification purposes only, where an external assessor is unable to make a recommendation.  The external assessor will not participate in the video conference.  Upon approval by the DDB the following guidelines should be adhered to:

a) Before the video conference takes place, clarification should be sought as to whether the dissenting examiner objects to having his/her identity disclosed to the candidate and whether he/she agrees to participate in a video conference.  

b) Should the examiner agree, he/she will be asked to submit carefully designed questions to the COA, which will be posed by the examiner to the candidate at the meeting.  The candidate will not be permitted to prepare responses to these questions prior to the video conference;  this is to enable to COA to agree upon a format for the meeting.  

c)
The COA is to formulate an agenda for the meeting and agree upon the process to be followed. 
e) The COA will reconvene after the video conference has taken place in order to evaluate and make a definite recommendation to the DDB.

16.
PROCEDURES FOR DEALING WITH CORRECTIONS AND REVISION

The person appointed by the COA to supervise corrections will liaise with the candidate to indicate which corrections or amendments to the thesis are necessary. The candidate will collect the library copies from the DDB office and effect corrections to the satisfaction of the supervisor.

A time limit of 1 year is given for the completion of corrections and revision of a thesis.

Names of examiners (if they have agreed to disclose them) may only be revealed to candidates after the entire examination process has been completed and the decision concerning the award of the degree has been made by the DDB.

This is of particular significance in the case of (b) and (c) results.

(b) result (award of degree subject to a number of substantive and specified changes)

Relevant sections of the examiners' reports should be extracted by the person/s appointed to supervise such corrections (normally the supervisor). Candidates must also submit a list of changes/corrections made to the thesis (or why they have not been made) to the satisfaction of the supervisor who should certify this to the Chair of the COA and thence to the DDB who will then approve the award of the degree. Only at this stage may examiners' names be revealed, as noted above.

(c) result (thesis to be revised and resubmitted)

By extracting relevant sections of the examiners' reports, the appointed person/s should convey to the candidate the nature of revisions required. As the dissenting examiner(s) will normally be re-examining the revised thesis, it is even more important that anonymity of examiners' names is preserved. 

In the case of a COA recommendation requiring major changes or revision and resubmission, the COA may recommend that the candidate be requested to supply the COA (and DDB at the time of resubmission) with a statement indicating the candidate's disposition to each of the examiner's suggestions item by item. Reasons for not accepting a suggestion should be given. The request to supply such a statement does not detract from the prime importance of the candidate answering the external examiner's criticisms within the altered thesis. The statement is for the use of the COA and may be sent to an examiner at the discretion of the Chair of the DDB.

17.
SUBSEQUENT PROCEDURES

The DDB office will ensure that the names of successful candidates are reported in the Principal's Circular and that a consolidated list of DMus graduands is submitted to the Senate meeting at which the graduation lists are approved.

The DDB Office shall advise the examiners of the outcome and, where the chair decides that this should be done, the reasons for the decision as well.

As soon as possible after graduation the DDB office sends the library copies of the thesis and compositions, as well as audiovisual recordings of the performances, to the Music Library.

18.
PUBLICATION

The Senate may by resolution waive its right to free licence to publish the whole or part of a thesis where, on the advice of the Board of the Faculty concerned, it is satisfied that the whole thesis, with the permission necessary for publishing work done under supervision, has been or is being published in a manner satisfactory to the University.

