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We require an Assistant Management Accountant, positioned within the Management Accounting and User Support section in our central Finance Department, with the skills to advise, support and deliver a financial service to a range of operational units that are supported by this office.

You will assist the Finance Manager: Central Support Departments in providing expert financial advice and operational support to various Executive Directors and department heads within these units, as well as undertake various ad hoc projects as needs arise. You would need to demonstrate self-management skills, excellent communication and interpersonal skills, as well as be a “hands on” team player with a can do attitude.

Requirements:
· An appropriate accounting qualification (B.Com or other equivalent accounting or management accounting / costing qualification) OR equivalent experience, equating to 6-8 years with similar/same responsibilities as sought for this position.

· A minimum of 3 years’ experience with exposure to various aspects of finance and management accounting.

· Computer literacy (MS Excel essential; SAP or similar large ERP systems an advantage).

· A broad knowledge and understanding of financial and management accounting principles.

· An ability to interact successfully with individuals from a wide range of professional and non-professional backgrounds.

· A commitment to the provision of excellent client service in a cross-cultural environment.

Responsibilities: 
· Provide the key interface between the operational units and central administration for all financial issues.

· Be responsible for all SAP and other finance system functions within the units.

· Assist in the preparation of operational plans, budgets and business proposals as required.

· Prepare and present financial reports and analyses as required.

· Review and interpret actual performance against plan and budget and assist departmental heads in exercising budgetary control.

· Assist assigned departmental heads to safeguard university assets and contain costs.

· Provide assistance and to educate unit administrative staff with all aspects of funds management and cost centre maintenance for their areas of responsibility

· Provide assistance and support to all university budget centers with regards specific centrally managed administrative activities, such as opening/closing of funds, costs centres, budget transfers, etc.
The annual cost of employment, including benefits is negotiable between R291 599 and R343 018
Application process:

To apply, please e-mail the completed UCT Application form and all other relevant documentation as indicated on the form, with the subject line “Assistant Management Accountant” followed by the reference number to Ms Lily Nombombo, Room 222, Bremner Building, University of Cape Town, Private Bag X3, Rondebosch, 7700. 

E-mail: lily.nombombo@uct.ac.za  
Telephone: +27 21 650 5084 


The application form can be downloaded at http://web.uct.ac.za/depts/sapweb/forms/hr201.doc. 

An application which does not comply with the above requirements will be regarded as incomplete. Only shortlisted candidates will be contacted. 

Reference number for this position: 
SR254/12
Closing date for applications:

20 February 2012
UCT is committed to the pursuit of excellence, diversity and redress. Our Employment Equity Policy is available at http://hr.uct.ac.za/policies/ee.php. For this post we seek particularly to attract Black African South Africans   
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