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We invite applications from suitably qualified and experienced persons for either a permanent or contract position. The incumbent’s main responsibilities will be to draft, negotiate and finalise research and innovation related agreements.
The appointee will be required to:
· Draft, negotiate and finalise research related agreements. 

· Review and advise on contract budgets. 

· Advise and assist with enterprise development, and drafting of necessary commercial contracts.

· Keep abreast of local and international developments in the research & innovation area and changes in the law affecting research related agreements. 

· Coordinate projects to simplify, improve and extend service provision to the research community and industry and the establishment of a close working relationship between the relevant service departments and faculties.

Appointment requires the following:

· A Bachelor degree, preferably in law, science, engineering, or business.

· A professional qualification or advanced degree will be advantageous

· An understanding of commercial contracts, contract administration, intellectual property and related financial issues.

· Good judgment and ability to negotiate complex contractual terms and conditions.

· Ability to work effectively in a fast-moving, action-oriented, customer-focused, service environment. 

· Strong oral and written communication skills. 

· The ability to interact effectively with internal and external stakeholders at all levels 

The annual remuneration package and payclass is negotiable and dependent on qualifications and experience.  

Application process:

To apply, please e-mail the completed UCT Application form, together with all other relevant documentation as indicated on the form, with the subject line “Contracts Manager” followed by the reference number to Ms Melanie Falken, Staff Recruitment and Selection, University of Cape Town, Rondebosch, 7700, South Africa.

E-mail: melanie.falken@uct.ac.za; Tel:  +27 21 6505764 

The application form can be downloaded at http://web.uct.ac.za/depts/sapweb/forms/hr201.doc. 

An application which does not comply with the above requirements will be regarded as incomplete. Only shortlisted candidates will be contacted.

Reference number for this position:
SR251/12

Closing date for applications: 
15 February 2012

UCT is committed to the pursuit of excellence, diversity and redress. Our Employment Equity Policy is available at http://hr.uct.ac.za/policies/ee.php.  
R&I_ContractsMgr_Jan12.doc
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